1! WELCOME TO WEST SENECA CENTRAL SCHOOLS !!

We would like to welcome all our new employees and introduce them to WincapWeb.

If you do not already have WincapWeb access, please call ext. 3116 or email Rebecca Hacic (rhacic@wscschools.org) to
receive a personalized email invitation.

WincapWeb has many features, so PLEASE take a look at the next pages before you get on the site.

You can change your demographic information (address, contacts, phone number) for Human Resources, change your
tax deductions for Payroll as often as needed and specify effective dates, you can view and print payroll checks going
back to 2005, W-2 ‘s back to 2009 and 1095C’s. You can choose to not receive a direct deposit slip and just view or print
them as needed from work or home. Changes must be approved electronically by either Payroll or Human Resources
and will not be updated on WincapWeb until they are approved. Here is a list of features WincapWeb has to offer at
this time. Hopefully more will be added in the future.

My Attendance Balances - View a summary of your Attendance Balances

My Leave Requests — Not available at this time

My Attendance Activity — View your Attendance Activity Detail

My Paychecks — View a summary or a detailed view of your Paycheck; Print individual paycheck stubs

My Year to Date Totals — View your year to date payroll totals, Select Calendar Year or School Year totals.

Print My W-2’s — View and Print your W-2's

Print My 1095-C’s— View and Print your 1095-C’s

Employee Deductions — View and/or Change your tax deductions.

My Employee Demographics — View and/or change your demographic information.

My Paycheck Printing Elections — View and update your Direct Deposit Printing Elections

My W-2 Consent Elections — Consent or Withdraw Consent to receive your W-2 forms electronically online.

My Evaluations — Not available at this time.

My Positions & Salary Notices — Not available at this time

My 1095-C Consent Elections Consent or Withdraw Consent to receive your 1095-C forms electronically online.

Page 1 of 7


mailto:rhacic@wscschools.org

[m hitps/dermc wincapwebcom/empselserve/defoutaspe O = @ € | [T Home | WinCa... % | €8 Staf Only | TiMyPaycheckprin.. | () $3 60

File Edit View Favorites Tools Help
o B Suggested Stes v ) Web Slice Gallery » o - £ v % @ v Pagev Sefetyv Tockv @v

EMPLOYEE SELF-SERVICE Change Ste | myAccount

Emplovee Deductions

Richmond Central School District (WinCap Demo)- HM | A
4 DEMO WilliamConnolly @webdemo.com

View 8 summary of your Attendance Balances

My Leave Requests
View and submit Leave Requests

by Attendance Activity
View your Attendance Activity Detal

View & summary oc a detaded view of your Paychecks; Print an

My Year to Date Totals

View your year to date payroll torals
Brind My W-2¢

View and Prnt your W-25

My Emplovee Demographics  Emplovee Deductions

pavcheck Prink
Elections

My W-2 Congant Clections

View the deduction information that your org ticn has on file

My Emplovee Demographacs
View the demographic information that your org has on file

My Paycheck Printing Electons
View and update your Paycheck Printing Elections

My W-2 Congent Elections
Consent or Withdraw Consent to receive your W-2 forms electronically onine,
Hy Evaluations
View your Evaluations that your organzation has on file, v

Sk " ™M Y e = 2179M
P leg ]:"gl "’: _ “ YU e

Page 2 of 7



Lm https://wincapweb.com/empseifserve/myprofile/mypaychecks: O ~ @ ch =3+ Classic Hits 104.1 WHTT, wm_.[ 3 My Paychecks | WinCapWe... % ] I AT
File Edit View Favorites Tools Help

s [ Suggested Sites v &) Web Slice Gallery v % ~[] 8 ~ = @ v Pagev Sufety~ Toolsv @~

»

West Seneca ~
KRupert@wscschools.org
Change Site | myAccount

My Attendance Balances
}iv1save Recusste REMINDER: ALL District Employees are eligible to
participate in a 403B/457 PLAN. For further information,
My Attendance Activity please contact the OMNI Group at 877-544-6664 or
https://www.omnid03b.com.
[ My Pavchecks
®
Hy Year to Date Totals Paycheck Date Range: [07/01/2005 x]  To:[en12017 ] Get Checks
Pring My W-25 < Jaly, 2005 ’
My Paycheck: s. o 7u we Th Fr Sa ® 8=
Print My 1095-Cs 26 27 28 29 38 1] 2 [1-1of 1 First | Previous | Next | Last
ol 3 4 5 6 7 8 9L
Emploves Deductions hed 10 11 12 13 14 15 16 [De
17 18 19 20 21 22 23 532.42
My Emplovee Demographics -
24 25 26 27 28 29 30
My Paycheck Printing 3.1 23 % 5 Sl oh1 st | Previous | Next
Eemmans Today: September 11, 2017

mlm https://demo.wincapweb.com/empseffserve/myprofile/view m O ~ @& C " + Classic Hits 1041 WHTT, WHT.. | 3 My Paycheck Display | Win... X |
Fide Edt View Favorites Tools Help

o B Suggested Stes v ) Web Stice Gallery & v ~ 9 mm v Pagev Ssfety~v Tools~v v

y Richmond Central School District (WinCap Demo)- HM | A
4 Brv DEMO WilliamConnolly@webdemo.com
EMPLOYEE SELF-SERVICE Change Site | myAccount

My Attendance Balances
| << Back to My Paychecks |
My Leave Requests
: o
P My Pavchecks
My Year to Date Totals Custodial Wi - Sick Bu! s.d(n ooxsoo. wwzon 326
.S Da 140.57 Vacation Bu 2017] 70

IChase manhattan Bank Checking Account Ending in 6859

314 PM
S/20/2017

Page 3 of 7




[E==rn =

a@[m https://demo wincapweb.com/empseliserce/ myprofile/mypayc O ~ @ & [mwpmh«k P.. x | 5= o S to
File Edit Veew Favorites Tools Hep

About 90% of our employees choose
direct deposit for their entire paycheck. If

B_pemo you don’t need the paper copy ewvery pay,
you can choose “DO NOT PRINT DIRECT

DEPOSIT NOTICES” and print them when
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william Connolly \ (NEXT screen) /
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William E Connolly

On the Demographics tab
you can make several
changes just by clicking
on “Edit” in each field.

Employee Details Email
EMPNO: 05652
Birth Date: 04/30/1989
State ID: 3638884

Official Email: william ity@webd: com
Other Email:

R Let’s look at the “Phone”.
Legal Mailing (Next Screen)

Address 1: 411 Molbe Boulevard Address 1: 411 Mollie Boulev:

Address 2: Address 2:

City: North Babylon City: North

State: NY State: NY

Zip: 10920 H

Country:

Address Unlisted: No

=

Phone @I Eemergency Contact Information QI

Home Phone:  555-4912 Contact Name:

Home Unlisted: No Contact Phone:

Work Phone: Contact Relation:

Mobile Phone: Notes:

Mobile Unlisted: No v
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Pont My W-25
_ ] If your last name differs from that shown on your
Broi . L0680y call 1-800-772-1213 for a replacement card.
5 Total number of
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B Additional amount
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]I claim exemption from withholding for 2017, an

% Prints
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. e Last year I had a right to a refund of all fe
My W-2 Consent Elections tax liability and
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My Evalyations no tax liability.
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Under penalties of perjury, I d at I have examined this certificate and to the best of
My 1095-C Consent Elections my knowledge and belief, it i e, correct, and complete.

Signature | ]

Typing your name in the signature box and clicking the update button is the same as a written
signature and is legally binding.
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