“ A School of Leaders ”
Mrs. Robyn Brady
Principal

Winchester Elementary School
650 Harlem Road
West Seneca, New York 14224
Phone: (716) 677-3580 Fax: (716) 822-2670
www.wscschools.org/Winchester

This student agenda belongs to:
Name: ________________________________________ Grade: _______
Homeroom Teacher: ___________________________ Room #: ______

Winchester Vision

Creating leaders, one child at a time

Winchester Motto

We are Respectful, Responsible, and Ready to Learn

Winchester Pledge

I am a citizen of Winchester who wants to succeed.
I respect to myself, others and my school.
I am responsible for my day.
I will do my best to make this day a great day.

	
  

Winchester Elementary School Directory
MAIN OFFICE
Mrs. Robyn Brady, Principal
Winchester Elementary School Phone
Elementary School Fax
Ms. Janice Chase, Senior Clerk
Mrs. Kathy Maguire, Attendance Clerk

677-3100
677-3581
677-3582

HEALTH OFFICE
Ms. Judith Brooker, School Nurse

677-3584

PUPIL SERVICES
Mr. Luke Rejewski (Social Worker)

677-3594

LIBRARY
Mrs. Denise Daley

677-3586

CAFETERIA
Mrs. Kathy Kuc

677-3587

CUSTODIAN
Mr. Robert Piskun

677-3585

Administrative Offices
Administrative Offices
Central Registration
Special Education
Athletic Department
West Seneca CSD Website

677-3100
677-3137
677-3162
677-3141
www.wscschools.org

Transportation Department
Food Service
Before and After School Program - Community Education

677-3820
677-3808
677-3182

Winchester Elementary School Hours:
Breakfast:
Am Bus Drop Off:
Doors Open for Students:
Instructional Day:
Open for Parent Pick up:
Student Dismissal:
Afternoon Bus Dismissal

8:20 – 8:40
8:30 (8:20 for breakfast program)
8:30
8:40 – 3:00
2:55
3:00
3:05 – 3:15

Before/After School Child Care – Contact the West Seneca Community
Education Program for child care program at Winchester. 677-3185

	
  	
  
Rules for Students who are transported by parents
General Arrival and Dismissal Procedures

• To avoid congestion in our parking lot, and on Harlem Road, we
recommend that children ride our school buses to and from school.
However, if you choose other options, please note the following
procedures:

Morning Drop-Off

• NO CHILD MAY BE LEFT AT SCHOOL BEFORE 8:30 or 8:20 if they are
attending the breakfast program.
• Please do not drop your child off in the front driveway. This must be
clear at all times.
• Parents must enter the driveway at the north side of the building,
and proceed to the rear of the building. Students may be dropped
off at our Staff Door marked “Student Drop Off/Pick Up” each
morning.

	
  

Afternoon Pick-Up by Parent Guardian:

• Please make sure you have filled out the “Parental Pick-Up
Authorization” form and return it to the Main Office, which we will
keep on file for the school year.
• Parents who are picking their child up from school at the end of the
day should park in the lot behind the school. You may enter the
building through the staff door, marked “Student Drop Off/Pick Up”
and proceed to the table in the hallway to sign your child out.

	
  	
  
Afternoon Pick-Up Other than Parent/ Guardian:

If you need to send a different person to pick up your child, please
make sure you have indicated this on the authorization from under
“Additional Authorized Individuals” or send a note in with the student in
the morning.
	
  REMINDER: Any one picking up a student must be at least 18 years of
age and must be prepared to show identification.

Occasional Afternoon Pick-Up:

If your child usually rides the bus, but you need to pick up your child at
dismissal, please remember to send in a note with the student, which
he or she will bring to the office.
The notes should include the child’s name, the name of the person
picking up your child and teacher.

	
  	
  
	
  
Bus

schedules:
Morning:
• Be sure that students are waiting at the stop a few minutes
before the bus is due.
• Buses are most likely to be late in the morning or afternoon
during the first few days of school, or when there is inclement
weather. Other situations, such as an accident or
construction that blocks the road, may also cause delays.
Afternoon:
• Make every effort to be home on time to meet the bus.
• If you are unavoidably delayed, please contact a relative or
neighbor who has been authorized to take charge of your
child until you get home.
It is also helpful to contact our main office at 677-3581.

	
  

Homework Rules and Responsibilities
Students:

• Bring agenda book to and from school every day
• Bring all necessary materials and supplies home each night
• Complete assignments neatly, on time, and with 100% effort

Parents:

• Give support and structure at home by setting a time and
place for homework
• Limit television, electronic video games, and phones to
encourage a focus on learning
• Monitor your child’s homework and communicate with
teachers

Teachers: Provide meaningful, targeted homework that reinforces or
enriches classroom learning

Reading at home is critically important. All teachers will assign a minimum
number of minutes that each student should read per day, however,
this should be an enjoyable activity. Younger or developing readers
will definitely need someone to listen to them read and to read to
them. Older or more independent readers will be able to read silently
– just be sure that they have a book that is interesting to them and can
tell you a little bit about what they read or learned from their reading.

Planners and Take-Home Folders –	
  Check these daily. It will help you to keep
up on your child’s homework, assignments, upcoming tests, and
classroom or school activities and events.
	
  	
  

	
  

Student conduct
Dignity for All Students Act (DASA)
The West Seneca Central School District recognizes that learning
environments that are safe and supportive can increase student
attendance and improve academic achievement. A student’s ability
to learn and achieve high academic standards, and a school’s ability
to educate students, is compromised by incidents of discrimination or
harassment, including but not limited to bullying, taunting and
intimidation. The District therefore strives to create an environment free
of discrimination and harassment and promotes civility in the schools to
prevent and prohibit conduct that is inconsistent with the District’s
educational mission. To this end, the District has a comprehensive
policy regarding the Dignity for All Students Act (“DASA”), which
prohibits bullying, discrimination and harassment of students in specific
circumstances. The policy is available on the District’s website and at
our District office.
Questions regarding DASA can be directed to the Winchester’s
appointed Dignity Act Coordinator, Luke Rejewski, or the Building
Principal, Robyn Brady.
A DASA reporting form is located on the district website:
https://www.wscschools.org/Page/20498
	
  	
  

Conflict Resolution

	
  
	
  	
  
To handle typical problems between students, try these steps:
(1) Understand – See the other child’s point of view.
(2) Avoid making things worse – Don’t say mean things or involve other
kids.
(3) Work together – Talk to each other. Ask an adult to help facilitate if
necessary.
(4) Find the solution – Share ideas for solving the problem until you find
one that is acceptable to both of you - and stick to it.
	
  	
  

	
  

Nurse Info:

Attendance Procedures
	
  
• Excused absences: Illness, medical/dental treatment (that cannot
be scheduled outside of school hours), bereavement, court
appearances, etc.
• Unexcused absences: Extra-curricular activities, vacations, running
late, etc.
When Your Child is Absent:
• A computer generated system contacts parents when children are
absent and asks for the reason. Parents may opt to contact our
office first themselves.
• When the child returns, a written excuse must be sent in. Included
on the excuse should be the following information: child’s name,
dates of absence, reason, and parent signature.
• Missed work will be available to be picked up or sent home with
another student if a parent requests it, once a child has been out for
two days. Please contact your child’s teacher and allow at least
three hours for assignments to be prepared before work is to go
home.
• If an absence is pre-planned, such as for surgery, etc., please notify
the school in advance. You may arrange for school work to be
made available for your child at that time.

School Rules
	
  	
  
Winchester Elementary has adopted the District Code of Conduct as
our standard practice related to discipline issues. The District Code of
Conduct is available within this Student Agenda Book.
	
  	
  
	
  
	
  
	
  
	
  

WE ARE RESPECTFUL, RESONSIBLE, AND READY TO LEARN
Winchester has building wide expectations with all grade levels.
Positive Behavior Interventions and Supports (PBIS) is a proactive
approach to establishing the behavioral support and social culture for
all students to achieve social, emotional, and academic success.
• We understand that being respectful means that we respect
ourselves, others, and property.
• We use good manners, inside voices, and keep our hands, feet, and
objects to ourselves.
• As a responsible student, we follow directions the first time, stay on
task, and help to keep the school clean.
• Every day we come to school on time and with all of our materials
and homework.

Winchester students agree to:

• Value student differences and treat others with respect.
• Not become involved in unkind words, actions, or deeds.
• Support and help students who have been treated in an unkind
manner.
• Tell someone if you or someone else is being treated in an unkind
manner.

	
  

• Use good
manners
• Use an inside
voice
• Respect self,
others, property
• Keep hands, feet
and objects to self

• Follow directions
the first time
• Stay on task
• Help to keep the
school clean

• Have what you
need
• Be on time
• Be ready to learn

• Follow directions
the first time
• Speak when it is
your turn
• Use positive
words, tone and
actions

• Give your best
effort
• Complete work on
time
• Take ownership for
your actions

• Have appropriate
supplies read
• Body in ready
position
• Focus your
attention on the
teacher

• Keep hands, feet
and objects to self
• Walk quietly
• Enter classrooms
respectfully
• Walk to the right

• Walk at all times
• Keep hallways
clean
• Wave to greet
people

• Go straight to
your destination

• Respect others’
privacy
• Respect school
property

• Wash hands
• Flush
• Clean up after
yourself
• Let an adult know
if there are any
problems

• Wait your turn
• Be prompt

• Use good table
manners
• Use an inside
voice
• Raise your hand if
you need
something
• Be respectful of
lunch staff

• Stay in your seat
• East your own
food
• Clean up after
yourself
• Leave all food in
lunchroom

• Sit by class
• Know your lunch
number
• Bring what you
need

Lunchroom

Restrooms

Hallways

All Settings

Be Ready

Classroom

Be Respectful Be Responsible

Arrival/Dismissal

Bus

Assemblies

Recess

Be Respectful Be Responsible

Be Ready

• Include others
• Play safely with
others
• Use respectful
verbal and
physical
behaviors

• Return equipment
• Use equipment
properly
• Follow safety rules
• Food stays off the
playground
• Let an adult know
if there are any
problems

• Line up by class
• Dress for the
weather
• Wait in line quietly
until you are
dismissed

• Politely applaud
• Keep hands and
feet to self
• Arrive empty
handed

• Give your best
effort
• Complete work
on time
• Take ownership
for your actions

• Have appropriate
supplies read
• Body in ready
position
• Focus your
attention on the
teacher

• Listen and follow
the bus driver or
monitor’s
directions
• Keep hands, feet,
and objects to
yourself

• Follow all bus
safety rules
• Watch for your
stop
• Take care of your
belongings
• Stay seated at all
times

• Know your bus
number
• Walk to the bus
• Go directly to
your seat

• Use indoor voices
• Remove hats/
hoods upon
arrival
• Greet people
kindly

• Wash hands
• Flush
• Clean up after
yourself
• Let an adult know
if there are any
problems

• Arrive on time
(8:40 outside your
teachers door)
• Bring expected
supplies to school
• Take home what
you need

Consequences
	
  

All students make mistakes, but should learn from them.
Consequences may be natural outcomes or applied by adults, but
both types are useful in helping to shape student behavior. The
following is an example of the progression of consequences used. Note
that the level of consequence given will be determined by the
seriousness of the infraction, and it is not necessary to receive warnings
or low-level consequences first:
1. After discussion of incident and review of rules, student accepts
responsibility and apologizes for behavior. Parent may be notified.
2. Loss of a minor privilege or penalty given. Parent will be notified.
3. Loss of a greater privilege or more significant penalty given. Parent
will be notified.
4. Detention during lunch or after school. Parent will be notified.
5. In-school suspension for one day. Parent will be notified.
6. More days of in-school suspension. Parent will be notified and
required to come in for conference.
7. Out of school suspension of 1-4 days. (For bus rule infractions, this
may involve loss of bus privileges for a period of time). Parent will be
notified and required to come in for conference when student
returns.
8. Five-day suspension with possible superintendent’s hearing.
9. Superintendent’s hearing held. Consequences determined.

	
  

Personal Items
Only those items that support learning and are brought to school with
permission are allowed.
Electronics – iPads, iPods, Nooks, Kindles, video gaming systems,
laptops, and similar items ARE NOT ALLOWED to be brought from home.
Cell Phones (including iPhones and iWatches) – ARE NOT ALLOWED IN
SCHOOL. They may be carried in a backpack on the bus or while
walking to and from school, with written permission from a parent or
guardian. Cell phones MUST be turned off during school hours –
including on the bus.
Toys and games – not allowed in school and under any circumstances
unless specified by the teacher.
Trading – cards and other items MAY NOT BE TRADED (unless given
permission as part of a school activity).
Valuables – do not bring anything that would cause distress if lost,
stolen, or broken. This applies to items that have monetary or
sentimental value. The school will not assume responsibility for those
items.
Money – do not bring more money than is needed for lunch, snack, or
small fees. Money should be brought in sealed envelopes or closed
change purses in a closed backpack. Students are not allowed to
borrow or share money with peers.
Label all items with child’s name.

Meals:
Go to www.myLunch Money.com for information about setting up an
account for pre-payment. Fill out a Free/Reduced application if your
child may qualify for assistance. These are sent to all families in August.
They are also available at www.wscshools.org, and in our school office.
• Breakfast – Is available at school for those students who
cannot eat at home. It may be purchased at full price or
reduced price /free for those who qualify. Note - unlike lunch,
the breakfast schedule does not include time to socialize, so
please be sure that your child does not opt to eat at school
for that reason. Parents/ guardians must send a written
request for their child to eat breakfast at school.
• Lunch – Students may select a school lunch - full /reduced
price or free - or bring a lunch from home. Milk, snacks, and
ice cream are available for purchase. Note– there is no
refrigerator or microwave available for student use. Do not
include items that are forbidden in school lunches– soda or
pop, caffeinated beverages (coffee or energy drinks, iced
tea containing caffeine). Do not send paring knives or other
sharp implements, or glass containers. Lunch is also a time for
socializing, but please reinforce with your child that eating
must occur as well.
• Snacks – Teachers will notify you regarding their snack policies
and procedures. Daily snacks should be small and “healthy.”
They are not mandatory but can be helpful for those with
early or late lunches that go several hours between meals.
Students should not be snacking all day. Teachers will also
send home information regarding their procedures.
	
  	
  

	
  

Student Agenda and Code of Conduct
Parent/Student Acknowledgement Form
	
  	
  
Dear Parents and Students,
Please review the entire Winchester Elementary Handbook and West Seneca
Central School District Code of Conduct and sign this sheet in the space
provided at the bottom of the page. Please return the signed form to your
child’s classroom teacher.
Your signature at the bottom of this form confirms the statements’ listed below:
We have read the Winchester Elementary School handbook and District
Code of Conduct and have discussed the rules and expectations for students
that were developed to help them learn and grow. We will keep it handy to use
as a guide and review as necessary.
Equal Opportunity
I also understand that the school will provide every student with equal
educational opportunities regardless of race, color, creed, sex, national origin,
religion, age, economic status or disability. No student will be excluded on such
basis from participating in or having access to any course offerings, student
athletics, counseling services, extracurricular activities or other school resources.
Inquiries regarding compliance with Title IX of the Education Amendments of
1072 and Section 504 may be directed to the Superintendent of School, 675
Potters Road, West Seneca, NY 14224 or at 716-677-3100.
Your signature below confirms that you have reviewed and understand all of the
information provided in this Student Agenda/Handbook. Please return this signed
sheet to your child’s classroom teacher.
___________________________________________________________
Signature of or name printed by child, if possible

Date ________

___________________________________________________________
Parent/Guardian Signature

Date ________

